GOLFGROUPRMANAGER

Administrator Handbook

From The Team at GGM

March 28, 2012

The goal of the Golf Group Manager is to provide a website that is highly intuitive making it easy for members to use ¢
Administrators to manage. The Administrator Handbook is-bteptep guide with numerous illustrations that wks in
concert with the Video Tutorials, Frequently Asked Questions and Articles all located in the website Help section.
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Overview

This handbook is a guide to utilizing up your website to its fullest capacity. It partners with the video tutorials,
FNEBIljdzSydte aiSR ljdzSadAizya oC!vQao | yR InfiagdalkaSpedisior y |
Golf Group Manager (GGM). The Demo gitgp(//demo.golfgroupmanager.conj/located on the GGM website can

be referred to as an example of customizable features available to Groups.

The Administrator Handbook is organized on the process most would take to set up their websites. The first portion of
the handbook is the same as the Quick Start Guide, but greater detail is provided. It will have the same information as
that included inthe GGM Help articles but with the additional of screenshots.

When the Free 30 Day Trial is subscribed to from the Golf Group Manager w&bsitegolfgroupmanager.corthe
Group Administrator will receive 2 ¢émA £ & @ hyS OSNATASA (GKS ONBFGAZ2Y 2F (¢
login information. All member accounts have the same password golf

When aGroup Websitas Created

The Group Administrator will receiveemailsfollowing the registration for theFree30 dayTrail subscription One
verifies the creation othe DNR dzLJQa 6S060aA (S | yR (KS 20 KSmemhed@&ditRnawea | F
the same password golf

lYour Golf Group Has Been Created

Your Account Has Been Created

This email is to let you know your new golf group web
_ An account has been created for you on ????. You may
site has been created at . )
now log in with the details below.

http://????.golfgroupmanager.com.

Your Golf Group Manager account has been created with the credentials
Thank you for registering a new group with Golf Group Manager. Click the  below:
link above to log in, upload members, create events and much more.
Email: xxx@mail.com

Please email support@golfgroupmanager.com if you have any questions or Password: golf

comments.
Thank you for using Golf Group Manager.
Click to here to visit your site and log in. Click here to log in to your new account.
I'f this |link doesn6t work, copy and I f this Ilink doesn6t work, copy an
http://????.golfgroupmanager.com http:/??7??.golfgroupmanager.com

Go to the website and log in.
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http://demo.golfgroupmanager.com/
http://www.golfgroupmanager.com/
mailto:support@golfgroupmanager.com
http://linda@golfgroupmanager.com.golfgroupmanager.com/
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Quick Tip Web browsers such as Mozilla Firefox will allow the website to be saved on the toolbar as well the user
YIEYS YR LI dag2NR Oy 06S WNBYSYOSNBRQ F2NJ SIae F00Saa
I S NB Q3Acces? the site and seléBbokmark$ Bookmark this pageEnter a shorfNamefor the site and under
FolderselectBookmarks Toolbar The name will appear on the toolbar along with the golf ball icon.

2 AGK a2l Aftl CANBT2E (GKS t23Ay AyF2NXIGA2Yy OFy 0S5 &8¢
the site is acessed. After the login information is entered a pop up will appear as shown below. Select the option to
Rememberthe password. This must be done at the first login or it will not ask again.

__) Golf Group Manager - Demo Golf Gr... | + o

é,-" Do you want Firefox to remember the password for "name@mail.com” on golfgreupmanager.com? Bemember] [NgverforThisSite] [ Not Now ] x L

%P;lzn%eup Demo Golf Group New Member Application | Log In Now

Need Help? "1

Home [ Log In Now Go Back Home

Log In Now

Getting Started

Once successfully loggeda Getting Started pop-up will appearo provide quick linkén the websiteset up
i N

Getting Started Welcome To Golf Group Manager

Thanks for signing up to Golf Group Manager. Choose an item below to get started with
your new Golf Group web site.

Follow the steps iGetting Startedto set up your
0 Manage Group Settings website then invite members to log in.

Set up your season start date, color scheme, and admin
contact info here.

Details of setting up the site are provided in this
0 Add Event Categories / Add Events handbook but additional information is also
Z:';ih;:fsm create the event categories and add games available in Help in the written articles, video
tutorials and in the Frequently Asked Questions

&% Add Pages, Files, and Links
v FAQ)

Click here to add group policies, links, and documents to
your group web site.

Once your website is active then add more
@ Import Members . .
0 information asneeded.

Click here to import the membership roster.

Show this popup when | log in.
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MANAGE GROUP SETTINGS

To set up, go t@ur Group/Manage Group Settings

Manage Group Settings
Show Getting Started Show the ~Gatting Started™ pop up when administrators log in

Group Name | Demo Golf Group

Contact Email | supportigoligroupmanager.com

Eralls from GOl Group Manager will he sant o this agdress

Time Zone | (GMT-08:00) Pacific Time (US & Cd |

Season Start | December |;| 1 |:_|

Changing the season siant daie will eflech hath curramt and fash 583s0s

Pro Shop Email theproshopi@gelf. com
Color S5cheme Grean '@ siate Pink Jara Blus
Score Privacy Y| on i allow group memibers to view thelr own scones.
Check here V] o dspiay the New Member Appiction Form on Pubik Pags

Application Description There are 3 few spots still open in our membsership roster.

Save 5

[1:]

Show Getting Startedtheck the box to have the peyp
displayed to those with Admin status. Uncheck here
directly on the popup when no longer needed

Group NameChange or update the name of your grot
that will appear in the heading

Contact Emaiis the address ofthe Administrator who
will be the main contact person for your Grouphey
will receive emails generated from the Golf Grol
Manager website including notices of new memb
application. The'Contact Administrator' link is also
located in the footer on each page

Time ZoneEnter the time zone for your clulAll event
start and cut off times are linked to the time zone that
set here. This setting automatically adjusts to daylight
savings and standd time.

SeasonStar® Yy i SNJ 6 KS adGF NI RI
season.This should not be changed once it is entered
scoring data automatically clears and archives the day
prior. Event listings do not archive but remain on the s
for future reference.

Pro Shopemail The email address entered here
automatically links to Pro Shop check box in the email
notification for each event listed in Manage Eventis
is part of the Fast Draw module that enables
attachments such as the Draw to be sent to thie P
Shop. The email address entered here automatically
links tothe Pro Shop check bar the Manage Events
email notification.

Colour Schem@&here are 5 choices of colour schemes to change the look of your welidite photo displayed on the
Home page can also be changed by selecting the Edit Photo on the picture.

Score PrivacyThis is part of th&®esults Modulehat determines the view mabers will have in th&ame Tracker If
checked, members will only be allowed to view their individual scoring redbushchecked then they can view
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9 PSNE2YSQa .DhodeSvithtAdkhindiivielyds can view all Game Trackers as well as the GeaseiTracker
which summarizes the season as per each event.

New Member Application Checlthe box todisplaythe application form on the Login Page

Application Descriptiorg, This optional box provides an area at the top of the application form to wrdes
about your group or the application process.
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EVENTS Addir@ategories and Events

Events can be set up @Quick Startor added at anytiméater

About Event Categories

Most Golf Groups have varied activities such as weekly golf games, tournam&rsdub competitions, rules
clinics, meetings and social events. As each of these activities have different requirements for member
participation, tee time requirements and tracking statistiBe$ults Modulg they can be grouped into specific
categores. To set up and event categories seleggnts/Manage Event Categories/Create Category

Our Group | ¥ Events W Scoring | ¥ Members ¥ Need Help?

Home [ Manage Events | Manage Event Categories Go Back Hom

Manage Event Categories

Name # Events Track Statistics? QOptions
Interclubs Mo S R
Special Events 8 Mo ,/
Tournaments Yes S R
Weekly Events 39 Yes Ve
Wintertime Bridge 4 No 4

All event categories are listed in alphabetical ordevienage Event Categoriess well in the drop down list

when creating eventd3/Vhen events are created they can be organized into the categories that have been set
here. InManage Event Categoriemsach category is displayed with the number of events located in each. Due to
the data and connection with other programs on the websiteegories with events included cannot be deleted
and only the name of the category can be edited.
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Create Event Categories

To set ugEvent Categoriego to: Events/Manage Event Categories/Create Category

Home Qur Group | ¥ Events Scoring ¥ Members ¥ Admi
Home | Manage Events / Manage Event Categories [/ Create Event Category
Create Event Category

Enter a category name to group your events.
Category Name

Track Statistics? =1 Yes, track game results, ringer board and/or attendance for this category.

Mote: Statistics shown will depend on the installed modules.

Save Category

Category Name Choose a hame to categorize a specific group of events

If subscribing to th&esultsand/or Ringer BoardModulesthe next line will appear:
Track Statistics® Determine if this group of events/games will have data that will:

1. be used in tabulating resisl OR

2. qualify for entries into the ringer board. The games included here will be shown in theldven list in
Ringer Board OR

3. if attendance at this event is to be counted

LT GKS yagSNI Aa wesSaQ (2 | ye& cabe cliakgbdldeEusifigtSy OK S O

Create Event

To create events and games for members to attend séteents/Manage Events/Create Eventdn the form
that opens enter the details of the event. All data eniteere can be edited or removed

Mostfields are required and if not completed a warning will appear preventing the game from being gdlved.
selections and entries made in Create Event can be edited later.
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Create Event

Complete the form below to create a new event.

Event Category = Weekly Events v/

EventTitle  Par Points

Require Tee Times? V| Yes, this event requires tee times,

Event Date 2011-03-26

Sign-Up Available | 60 | Days Befare The Event

Maximum SignUps | 32

Event StartTime | 11[«]  :00[+] | AM[s]
Sign-Up Cut.Off 2011-03-24 1 [x] | AM[s]

Event Description | This will be the first event of the season and everyone is invited to
sign up for the breakfast prior to the tee offime.

Create Event Fast Draw Options

Event Category, from the drop down list select
the category where this event will appear under

Event Titlec enter in the name of the event

Require Tee Times? Check the box if this event
will need tee times. Games and competitions
usually require tee times bdbr social events tee
time would be unnecessarif.unchecked there will
be no access to liskame Winneror Fast Draw

Event Dateg set the date when the event will take
place

Signup Available__ Days Before the Everlist
the number of days beforthe event that
members can sign up

Maximum Sigrups ¢ enter the maximum number
of participants that can attend this event or
game. Members over the set capacity will go ontc
a waitlist. Waiting list as are not available for the
tee sheet sign up and whehe maximum is
reached the event status shows FULL

Event Start Time; set the time when the
event/game will start

Signup Cutoff - choose the date and the time
when this event be closed to entrieff.a date is
chosen after the event date a warnindlvappear.

Event Description in this optional area enter
details about the event, such as the game
description. The first few lines from here will shov
with the event listing and it will fully open when
the event name is clicked

ClickAdd this Evenhc to save unless subscribing
to Fast Draw

For those subscribers that have the Fast Draw option there is an additional area to be completed. Most of the
parameters in this area can also be edited or changed whefdse Daw is being madeMembers will only see

the above section when they sign up for an event with the exception of Handicapped events that will require
members to update their handicaps when they sign up for the event.
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Fast Draw Options:

Sigr up Method ¢ there are two options available
for members b sign up for events.

Sign-Up Method @ List Tee Sheet

TeeTime Interval | 10 Minutes [+ Listg players names go onto a list for a draw to
be created later.
Players PerteeTme | 4 [=] Tee Sheet players can add their name directly

into a tee time grid.

Handicapped Event? Yes, this is a handicapped event.

Note: if the Tee Sheet Sigap Method is slected only the
Players/Tee Time and Tee Time Interval fields will show.

Draw Type Random [=]

Order Consecutive IZ|

Add This Event

Tee Time Intervat set the intervals between tee
times at your club

For most of these fields the data can be edited latefast Draw

Players Per Tee Timadicate how many players will be in each tee timleXCEPTION: For Tee Sheet events this
area cannot be edited once the event is Accepting-8jgm

Handicapped EventTheck this box if the event is a handicapped evéiayers will be prompted to enteheir
handicap when they sign up for this eveHandicappedvents arenot available for the Tee Sheet sigp
method.

Draw TypeSelect between the 4 choices
Orderc decide if it will be consecutive tee time starts or shotgun start

Add this Event; saves the event when the green confirmation bar appears

ClickAdd this Event to save and wait for the green cue

Manage Events

Manage Events is the operation headquarters for everything eveated. It displays the date and name of each
event, he status, plus features to publish game winners, edit and remove the event. WiHattérawmodule
there are additional features to add/remove members, create and view the draw and send email notices. The
Results Modulealso has the add/remove player feature plus result input sheets. Acc€astde Events in

Manage Events
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Editing an Event

lff S@Syita Oly 6S SRAGSR 6KSy (KS ZFdelSledraverks availatieS S OSy |
for sign upeditingto the Wtéart TimeCor theW ¢ S S ntewakX®n He donahrough Fast Drawby clicking the

blue ™ icon next to the event iManage Events¢ KS Wt f @ SNEk ¢SS ¢AYSQ Olyy2iG o085
Wccepting Sign upand if it needs changing the event will need to be deleted ardreated. For events where

the List Sgn upmethodisused edits can be made througkdit Eventsuntil the eventstatus is@ut-offt 3 a SRQ ®

All edits willthen need to be made in FaBtraw for that event.

Event Status Terms

Over¢ the event has been completed
Cutoff Passed; the date for signing up is closed but the event is yet to be held
Accepting Sigiup ¢ members can sigqup for events

Feb 18 MNew Handicapped Event OVER a c E] P19 x
Feb 21 Tee Sheet Change Date ACCEPTING SIGN-UPS 3 Ly'] E *®
Feb 26 Stableford CUT-OFF PASSED 3 Tl E rﬂ b 4
Feb 28 Winter Meeting VUAIT LIST 2 x
Mar 22 Spring Elections COMING SO0ON 3 b4
Apr02 April Scramble ACCEPTING SIGN-UPS 3 x
Apr 30 April Tournament ACCEPTING SIGN-UPS 3 ®

Wait List -each event is limited to a set number of players that can attend. When this maximum is

NBlI OKSRX LX F&@SNBR GKFG aA3day dzd gAftf 3I2 2yaG2 + gl AGA
View Members These players will fill spots when playgry (1 KS fAad gAGK WFOOSLIISR
waiting list feature is not availabfer tee sheet sign up.

Fullg when a tee sheet sigap has reached the maximum number of players the event status will show
Full. Players can no longer add theimes to the tee sheet and will need to wait for cancellations. The
tee sheet sign up is exclusiveRast Draw

Coming Soom the event is not available for sign up
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Manage Events Icons

Depending on what modules are subscribed to, there can be adbtight icons on the right of each event.

a View/Edit Players Players can be added or removed regardless of event status. This icon is part of
the Fast Draw and Results module

Fast Drawicon changes from grey to blue once the sign up cutoff has passed and before the event is
over. During this time the draw can be created and edited numerous times. If players have not signed

up, then no draw will be needed so the icon remains grayelftit SS { KSSGQ { A3y dz) aSi
this icon will be blue from the event sign up start to the cutoff date

1
r View Drawshows the current draw

TheEmail Notificationicon allows emails to be sent to all members, signed up mend®ir the Pro

Shop. The sigap list and draw can be attached. Emails sent from here are stored Mahage Emails
area.

View/Edit Results Provides forms for entering and recording game results. This is only available once the
cut-off has been reactd.

TheView/Edit Winnersopens a table to record the event winners and post in Scoring/ Game Winners.
¢tKAa AO2y Aa fAY{1SR (2 (Géate Bverf Bundhdcheditwillig lj dzA NS RKQ
available for entries and will be grayedt. Also this icon is onvailable for input once the event has
completedand there are participants.

F Editallows for the details of the event to be edited prior to the event completiGhanges to tee times
for Tee Sheet sign up will need to denemanuallyin Fast Draw

i Deleteanevent. There is a strong warning that all past data around that event will heAtisiata
relating to this event such as scores and winners will be deleted. This actamot be undone.
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About Add/Remove Playersom Events

Group Administrators can add and remove players from events. This function can be performed before or

anytime after the evenhas completedMdzt G A LX S LX F @8SN&E Oly 6S | RRSR 2NJ NBY?2
View Members,as well inManage Eventgor Fast Dranand Results Modulesubscribers. Individual players can

be addedas wellin Fast Draw

1 8 New Handicapped Event Feb 14 at 1:00 AM OVER
21 Tee Sheet Change Date Feb 20 at 1:00 AM OVER

221 Too Shost Low Net Fen2sat100A  AccepTi scars

1. Addand Remove Players

Events/All Eventg,
a. locate the event where players are to be added or removed
b. selectView Members And the popup below will appearMultiple players can be removed by
using theRed X

View Members Add Members

r—

1. Wako Anders ACCEPTED x L
2. Betty Bean ACCEPTED x
3. Ray Carter ACCEPTED x
4. Samuel Clements ACCEPTED x
5. Mehal Elliot ACCEPTED x

c. Players can be added by chooskdd Members Check the boxes beside the names indhep down
member list and clickdd Selected
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Add Members

[ Willy Grieve

[C] Norman Griffins
[C] Jerry Hodge

[C] Linda Inglis

[l Moses James

[C] Doug Lawson il

Add Selected W Cancel

2. Add and Remove Players (Fast Draw)

a. ForFast Drawor Results Modulesubscribersaiccesghis aicon inEvents/Manage Events/View/Edit

Players
b. InFast Drawplayers can be added individually throu§tld Member or removed by selecting theed X

beside their names once they are moved to the corral

Home [ Manage Events | Fast Draw Go Back Home

Fast Draw - Stableford - Feb 26, 2011

Draw Type | Random E| Order Cunsecut'rvem Start | 9 E| :DDE| Ar.'IE| Interval | 10 Min E| Players/Time 4E| m

Players Corral (drag players from here to tee times) Add Member - Add Guest

Wako Ander... Cam Fry b 4 Mehal Elli...

Draw (List Sign Up) Add Tee Time
NOTES:

9:00 AM Bev Davids... Linda Ingl...
NOTES:

9:10 AM Shawn Adri... Randy Dors... Norman Gri...
NOTES:

9:20 AM Jerry Hodg... AlHolmes Chris Golf... SashaFlan...

Publish Draw Save m
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c. For aTee Sheet Sign ughen the Admin adds players to a tee sheet event, their names are placed into
the Players Corraandnot directly into tee times The Admin will need to accdsast Drawfrom Manage
Eventsand move the players into tee times.

d. Players added by the Admin intchandicappeddravs A £ £ RA&LJ | @ (G KS KRergordl OF LI TN
Profile.
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Add PagesFiles Linksand News

Pageqweb pages) are documents that are created on the website in a HTML format making it compatible to all
YSYo SNEQ @Jragétddzilsd hidhadRolderto contain files/documents. Usirfgolderscan save visual
space as files can be grouped togatheder a single pageageswill appear in the side column undstember
Info or in the drop down unde®ur Group Pages can also appear in the side column oftgn/PublicPage.

Filesare documents that can be uploaded from your computer. These files can be includéthiyedolder or
stand alone as files in tHeogin/PublicPage side column, in thdembersarea side column undesroup Infoor
in the drop down undefur Group Filescaninclude informative documents such as the fixture list, policies,
executive contact sheets, et©Onlyfiles on the websitethat are saved in a PDF format will be available to all
users to view.

Linksare shortcuts to other websites. Custontziks can be set up to provide convenient access to other
websites such as a handicap network, the clubhouse/pro shop or a weather network.

Newsis located in the centre of thEomepage. News items can be esily created to give memmbers quick
updateson events and Group happenind$ewscan also appear exclusively on thegin/Publicor exclusively in
the Membersarea EachNewsarticle will show the title, the date that it was posted and the opening lines.
Pictures can be added into tidewsitems. By clicking the title thentire article opens.
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Create Page

To create a page, go tAdmin/Manage Pages/Create Page

Home Our Group | ¥ Events Scoring | ¥ Members | ¥ Admin | » Tltle c Create the tltle fOf thIS new page

Home | Admin | Manage Pages | Create Page

Create Page

Use the form below to create a page on your web site

Title

Content¢ Add the content.There is no word or size
limit. Addbullets, font enhancers anidsert a photo.

Use the “& icon and select a previously uploaded
photo fromPhoto Gallery To adjust the size, click
inside the photo and use the mouse on the corner
boxes to enlarge or shrink.

Do not copy and paste from a VIRD document as

Contert B 7 |} % formatting may be lost.

Display on Public Pagecheckbox to have displayed
in the side column of the&ogin /Publicpage

o Display in Members Areg check either or both boxes
to have displayed in the side column undéember

Display on Public Page ) Sie Coimn Info or in the drop down undeOur Group.

Display in Members Area . Site Column [ ur Group Save- wait for the green cue.

Create Page Folder

APage Foldeis aPagethat is createdo act as a folder fouploadedFiles GroupingFilesunder aPage
provides economy of space to keep the website organized and uncluttered.
To create &older.

Admin/Manage Pages/Create Page

Title - name the category group

Contentg option to enter information about the category

Displayc select where it is to be displayed

Saveg wait for the green cue

To addFilesto a Folder, open Admin/Manage Files/Add File
Complete the form listing th®agewhere the files will be listed undeBrowseand Savethe file.

All pages can be edited and removedManage Pages
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Add File

e R R B B TO add a file, go toAdmin/Manage Files/Add File

Complete the form that opens.

Home [ Administration / Manage Files | Add File

Include under a Page select the page where the
Add File file will appear or choosBloneif the file is to
appear in anther area on the website.

Use the form below to upload a file to your web site.
Title ¢ give the file aname

Include under Page = None E|
File to Upload- Browseto find the file on your
computer to upload
Title

Display- choose where you want it displayed

File To Upload | Browse..

- Public(Login) Page that is also the logil
Display on Public Page ) Side Column page to your website

Display in Members Area L Side Column [ Our Group - In the side column unde®roup Infoof
the Memberspage

Save File
- @ - In the drop down unde©ur Group
- ORin all 3 areas

Saveand wait for the green confirmation cue

It is recommended that files be converted to a PDF format so compatibility issues don't occur.
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Create Link

Qur Group | ¥ Events =¥ Scoring ¥

Home | Administration / Manage Links [ Create Link

Create Link

Use the form below to create a link on your groups web site.

Title

Destination/URL
Example: hitp-#google.com (Must begin with hitp:/)
[ side Column

Display on Public Page

Display in Members Area [ side Column [] Our Group

m

To create a link, go to:
Admin/Manage Links/Create Link

Complete the form:

Title - give a name to this link
Destination/URL¢ full website address needs to
be entered (or pasted) herelnclude http://

portion.

Linkscan be located in oneranore locations on
the website

Display on Public Pagelocate in the side column
Display in Members Areg choice of side column
underQuick Linksr in the drop downunderOur

Group

Savecg and wait for the green cue

The destination URL must contain the http:// portion of the web address. To be sure that the exact address is

correct, go to he target website, highlight the address, copy and paste it into the Destination URL field
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CreateNews

%e'lf Grouy

mANAgRY P Demo Golf Group
Our Group | ¥ Scoring
Home [ Administration [ Manage Hews [ Create News
Create News

Add announcements to News Feed

Title

Content B I |i=i= |

Path:

Public? [Tl check to Display on Public Page Only

Save News

Administrator Handbook LaklpdatedMarch 28, 2012

To create a News Itengo to:
Admin/Manage News/Create News

Complete the fields in the form:
Title ¢ create the headline foanew item

Content¢ write the news article. There is no limit o

the size of the article. To insert a photo use * &
icon. To add a photoedect a photo that has been
previously uploaded to the Photo Gallery. To adjus
the size, click inside the phmaind use the mouse on
the corner boxes to enlarge or shrink.

Public? This refers to theogin /Publicpage where
articles can be viewed by anyone browsing the
website. By checking this box the article will only
appear in thdLogin/Publicpage. An unafcked box
will cause the article to automatically appear in the
MembersNewsarea.

SaveNews - wait for the green cue.
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Our Group/Meeting Minutedisplays the meeting minutes posted by your Group. When minutes are added they
are organized into the year and the date of the meeting.

To add, edit or remove minutes go A@imin/Manage Minutes.

Our Group | ¥ Events | ¥ Scoring | ¥ Members | ¥ Admin | ¥ Need Help? i

Home [ Administration / Manage Minutes Go Back Home

Ma_nage Minutes Add Minutes
Date Title File

Jan 31, 2011 the 5% Budget 2007_minutes_agm_october_14_2 pdf / x
Oct 16, 2010 Annual General Meeting 2010_minutes_agm_oct_16.doc / x
Oct10, 2010 Annual General Meeting 2009_minutes_agm_october_10_1.doc / ®
Aug 10,2010 Executive Meeting 2009_minutes_exec_meeting_aug_10.doc s R
Feb 10,2010 Executive Meeting 2010_minutes_exec_meeting_feb_11.doc P
Oct 10, 2009 Annual General Meeting 2009_minutes_agm_october_10.doc / x
Jun 10, 2009 Executive Meeting 2009_minutes_exec_meeting_jun_10.doc / x
Feb 21, 2008 Annual General Meeting 2008_minutes_exec_meeting_nov_12.doc / x
Feb 13, 2008 Executive Meeting 2008_minutes_exec_meeting_feb_13.doc / x
Oct 14, 2007 Executive Meeting 2007_minutes_agm_october_14 pdf / ®
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Add Meeting Minutes

Our Group ¥ Scoring | *

Home / Administration / Manage Minutes / Add Meeting Minutes

Add Meeting Minutes

Complete the form below to upload Meeting Minutes.

Meeting Title

Meeting Date = 2011-03-01

File To Upload | Browse_

" Cancel

Save Minutes

FromAdmin/Manage MinutesopenAdd Minutes
Complete the form:
1 Type in the meeting title
 Select the meeting date from the calendar. The double arrow moves the year and the single arrow moves
the month
1 Upload the file from your computer by using tBeowsebutton

Saveand wait for the green cue

Check to verify that the uploaded minutes are located in the right year and that the document uploaded matches
the title and date entered.

It is recommended thagll Minutes that are uploaded are converted to a PDF format so they can be viewed py
all members
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Game Winners

Game Winnersis a table that displays the winneasid their scoresrom each event.Game Winnefistingsare
located inthe side column and under th&coringbutton on theHomepage. If an event did not require tee
times, this feature will not be available for inputo addGame Winnersgo to Events/Manage Events/Game
Winnericon.

Add Game Winners
FromEvents/ManageEventsopen theView/Edit Winnersicon Once the event status showVERhe

View/Edit Winnersicon is displayed in gold and entries can be made. Only those events that require tee
times will have the goldlVinnersicon accessible.

Jan 02 Par Points OVER 2 ") B & E] W *
Jan 05 Low Net OVER £ w B M B W *®
Jan 08 Low Net-Tee Sheet OVER 2 w B = B Ow *®
Jan 10 Saturday Game OVER 2 "] E [l El x F 4
Jan 15 Friday Bridge OVER 2 1 E = El . 4

It is important to update the player list Miew/Edit Playerdirst so only names of those that participated in the
event will be available when selecting winners, so it will need to be accurate. In the event listing where winners
are to be recorded andetect View/Edit Winnersicon

From the tool bar seledEdit. A table with 4 columns opens and is ready for data input.

WINNERS TABLE

Robins Event Jun 27, 2011
Game / Description Winner Score Note Options
Winner Low Gross [Choose... 1= o =
Choose...
Mone / Other
Anders, Wako @ Copyright 2011 Golf Group Manager.
Battleford, Noel
Bean, Betty
Carter, Blake
Carter, Ray
Child, Julia
Curtis, Terry
Davidson, Bev
Francis, Moe
Fry, Cam

GaméDescription List the name of the main game or side game where the winner was declared. Or enter the
finish position i.e. Low Né&¥inner, KP on Hole #3 etc.

Winner From the drop down listhere are options to selecLJt | & S N NongOtheS K NoadGther is
selected, a text box opens for input. This allows for entry of team names, or other text that differs from the
LJ I £ndmeD Remember thanty playerdistedin the View/Edit Playersor this event will appear in the drop
down list.
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ScoreEnter the score. If no score is recorded then leave blank

Note Enter notes about the player or the win that would be of interiesbther members

ToAdda row select the@'green cross and tRemovea row use the® red X This table can be saved, printed,
exported and edited at any time.

Welcome Tab

.a,;;gup Demo Golf Group Welcome, Demo Account | Logout [Srmmmm— Welcome
Tab
Our Group | ¥ Events | ¥ Scoring | ¥ Members | ¥ Admin | ¥ Need Help? i
Edit Personal Information
Members can update their personal informationthe Wdcome tabdrop down list
Edit Personal Info WelcomeToolbar/Edit Personal Profile

There are 11 fields that are predgy GGMand
cannot be edited or removed-hefirst four fields

It is important to keep information accurate and up to date as functions within the website refer to this data. Fields with * are

First Name | Demo *

Last Name Account * database Opel’ations.

Handicap | 10

Email Address | demo@demo.com

are mandatory as this information is necessary fo

) The email address is the user name/login naand

can be changed/updated by members as needed

Street | 123 Some Street

The handicap field links to tHeesultsand Fast
City | Dema City Drawmodules.

State / Province | Demo Groups can add their own custom fielddreate

Fields SeeManage Member Profile
ZIP | Postal | Demo

Country | Demo
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Change Password

Our Group b Scoring v TO Change aaSSWOI’d

Welcome Toolbar/Change Password

Home [ Change My Password

1. enterthe old password if it has not

Change My Password already populated the field.
2. Enter the new password
Please keep your personal information accurate by filling out the form below. 3. Retype the password and click Change

Password button
Current Password sene

New Password

Repeat Password

Change Password - ‘

Add Photo/Caption

Home /Change My Photo Welcome Toolbar/Change Photo/Caption

Soialel Lo Select the photo that will appear in theoolbar, Member

Galleryand theMember Listby usingBrowseto locate a
photo on your computer.

Current Photo-

Add a few words about yourself into the Photo Caption

field
Please choose a photo to upload below. Save Changes
szt | [Browse. | Depending on the size of the photo uploaded it may take
Photo Caption | | love donuts! few minutes to appear on your toolbar.

Only 255 characters allowed

i ey i (sl
Save Changes
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Forgot Password

When logging in members must enter their user name and password to gain access to the private area of
the website. The login is the memb& email address and the passwavds set upnitially as the word

golf .

LT GKS YSYOSN) F2NBSGAa (GKSANI LI aas
t 346 2NRKQ FyR | LI 3IS 2LSya NBIljdzSai
the website and click email password.

<
_<

O Qx
v U

Forgot Your Password?

To recover your password, enter the email address used to create your account:

Email Password

A new temporary password will be sent to this address. When the email is received follow the directions.

Once logged in, members will need to
Your Password Has Been Reset change this temporary password to one
of their choosing by going to théhange
Passwordarea in the dropdown box
beside their photo and paste in the

This is an automatic email to let you know your password has been
reset. Your log in credentials are below.

Your log in credentials are below: current temporary paSSWO['d i.e.
Email: townetwo@agmail.com i
pasm—@m—m:tempm248 | temp010248and then choosing a new

password.

Thank you for choosing Golf Group Manager.

NoteY Fff GSYLIZNINE LI &

i i i 8 . . -
& Click here to log in to vour account along with the numbers beside it.

If_this link doesnt work, copy and paste the following into your browser:
@ hitpiidemo.golfgroupmanager.com
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Member List

Members/Member List
All Groupmembersare listed along with a contact phone number andree clickbutton to send an email. Group
Administrators are also shown red Tosee all of the data in thBrofile, Of A 01 2y G(KS YSYodoSNRa y|

Member Gallery

Members /Member Gallery

Photos uploaded by members are displayed infMember Gallery When the mouse is held over the picture the
caption will appear. Photos and captions can be added or changed Welemme Toolbar/EdiPersonal Profile
area at the top of theHomepage.

ManageMember Profile

TheMember Profilecontains contact and other information on members. There are 11 fields that are preset and
cannot be edited or removed. The first four fields are mandatory as this information is necessary for database
operations.The email address is the user name/login name. The handicap field links Resuétsand Fast Draw
modules. Groups can add their own custom fieldslanage Member ProfileCreate Field

Manage Member Profile

First Mame Yes Automatic Yes Yes
Last Name Yes Automatic Yes Yes
Handicap Yes Automatic Yes Yes
Email Address Yes Automatic Yes Yes

Password Yes Automatic Yes Yes

Mandatory FieldsThe first two mandatory field$-irst Nameand Last Name must be completed along with
handicap and emailThePasswordfield is present but not accessible by members or Admin.

HandicapThe handicap field is automatically updated Farst Drawsubscribers whethe playersigns up for a
handicapevent The handicap can also be updated by an Admin

Email Addresg This is the login user name. If the email address changes so does the login. Members that belong
to other groups using Golf Group Manager will need to have unique email addresses fam badler tolog in.

Members can set up a Gmail (Google) account that is free and it can forward mail to their preferred email address.
Gmail-Settings/ Forwarding and POP/ IMAP

Automatic Fieldg Contactinformationis located here and @vailable for ther members to view

(@p))

Custom Fieldg These fields are created by your Graup ¢ K S & FAStRa OFy FLIISEN Ay

in the New Applicants form.
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Create Member Profile Fields

Groups can add custom fields to the peefields and havéhem appear in the Member Profile Form and/or in the
New Member Application Form

Create Field

Complete the form to set up a new field in the member profile form and/or the new member application form.

Field Name

[ Yes

Show on Application

[ Yes

Show on Member Profile

Members/Manage Member Profile/ Create Field

To addcustomfieldscomplete theform:
Field Nameg, give the field a name
Show onApplication Formg select to have thifield appear in the form for new members
Show onMember Profileg select to have this field appear on the from members complete
Saveand wait for the green cue.

To view the newmember Applicationform, log out and access it from the public page.

Information provided in theéApplication Formwill transfer to theMember Profileupon acceptance.
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Manage Members

Manage members is the control centre for administering dag¢a associated with membership. In
Members/Manage Members

AUIMIE | MEMIDETS | MAndyge memoer s U DdUK o
Manage Members (62) Add Member
Name Access Phone
H Account, Demo Admin 555 555 5555 7 R
A Adrian, Shawn Admin B04 628 4509 SR
A Anders, Wako Admin s R

-

&3 Bean, Betty 789-123-4567 P
A Carter, Blake s R
" Carter, Gillian 719 333-3333 7 R

Export- Themembership roster can be exported to a spreadsheet

Add Member -To Add a Member click the Add Member button and complete the form. The first fields are
mandatory. Click Save and the member is added to your roster. Email the new member to advise thetdRI t
(website Address) and the login name and password which will be golf for all new members.

Administrative rightscan be given to members by selecting those membelambers/Manage Members/Edit
and checking thédmin Statusbox.

Qur Group - Events - Scoring -

Home § Administration /f Manage Members / Edit Member: Bean, Betty

Edit Member - Bean, Betty

Fields with ™ are required.

Member's account information:

A

Admin Status Yes, make this user an administrator.

First Mame Betty

Last Hame Bean

Email Address bettybean@mail.com

Handicap 20
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Import Member Roster

Setthe DNR dzLJQAd YSYOSNBEKALI NRP&AGSNI dzZLJ Ay | ALINBL
headers in Line 1 as:

¢
QX
R
w»
w»

i dzaiy

First Name| Last Name |Email Address| Handicap |Street| City |State/Prov. |Zip/Postal Code| Phone|

Al - fe | First
=
A B C D E F G H | 1 K L
1 First Last Email Handicap Street City State/Pro Country ZIP/Posta Phone <
2 John Smith example( 22 123 Some Some City CA USA 12345 5553551234
3
4
5
6
7

Toimport members go toMembers/Manage Members/Import
Even if data is not available for all columns make sure the column headers follow this example. To import the
roster it is vital to ensuré¢hat the first 3 columns have data the document will showreors when it is
uploaded. If there is data for the other 6 columns paste it in as it will populate into¥&N 6 SN a LINB FAf ¢

~

Hint: copy and paste Line 1 from the example into Line 1 of your membership roster spreadsheet

The spreadsheet will need to be converted t&@@amma Separated Value file also called a Q0§ ispresentlyin
anExcelWorks2 NJ 2 G KSNJ (@LJS 2F ALINBIRaAKSS§(I QONF BINASAvRAK 8 W2y DS
¢ 2 LBSNR L) R2 608V AKYIISBISIR YAIIBRQIKS yIYS W/ {+Q |4 GKS SyR
to locatewhen uploading. An&ave

)
z
LF GKS &ALINBFRAKSSO KIF& Ydz GALX S LI 3ISa GKSNB YIFé& 65
Return to the website Browseto locate the CSV file. Seléatport.

If an error occursnvalid file type uploadedit is due to the file imported was not a CSV fio back to step 3
convert the file and then import again.

Error Codes

1. Emailisinva lid ornon -existent

Use the back arrow to return to the import page. Hint : check for small mistakes in email addresses such
as a comma used instead of a period, error in the @ symbol, spaces in the name or before the address,
etc. Make sure the file to be imported is then closed.

2. First Name is non -existent T and Last Name is non -existent  are self explanatory
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3. Email address is in use by an existing member
Note : Members cannot share the same email address, each one must be unique . If a member belongs to
another group that uses Golf Group Manager they will need to have a different email address for each
Group . If a new email address is created in Gmail https://www.google.com/accounts all emails can be
direct to your preferred (home) email address mailbox.

Once the importing is complete selekpproveto upload the members. It will import only those members that do
not have error messages. Members that have the pink error messaigeotvbe included in the upload. Once
errors are corrected these members can be added to the roster througdldeMemberbutton in Manage
Members

Members added by importing a roster or individually through Add Member will need to be notified bl (erea
Create Email) of their username and password.

Invite Members

az2dli DNRdAzZLJA NBIdZANB &ALISOATAO AYT2NXIGAZ2Y AY (GKSAN YSY
the present fields iMembers/Manage Member Profileand add new ones if needed, usiGgeate Field

Once membersre imported and on the roster iMlanage Memberghey can be sent an email to notify them of
the website address and their login information, which will be their email address and the pasgyettd

To send an email to the Members inviting them onto the website gédmin/Manage Emails/Create Email

An email sent to members should contain access information as shown in the sample below. This email also
contains a hint to make the website acee=asier.

Create Email

Complete form to send a new email.

send To | Al Members Pro Shop Applicants

Subject New Website

cC
You may only enter one CC email address.
Message B 7 | = i= | %

We are pleased to announce that the Demo Golf Group has a new website that will keep everyone informed on Group events and
will greatly increase member convenience. he website address is: http://demo.golfgroupmanager.com/

Your account to access the site will be your email address and the password  golf

Eman: gorergensilcom

0 e Weloome diop down armow 31 e $0p and Change your password, updsie all Infonmation n our personal profile. and 30d 3 piciure from Your Comgs

Quick Tip to Shortcut website access and save login infermation: Web browsers such as Mezilla Firefox will allow the
website to be saved on the toolbar as well the user name and password can be ‘remembered’ for easy access

Here's How: Access the site and select Bookmarks/ Bookmark this page. Enter a short Name for the site and under
Folder select Bookmarks Toolbar. The name will appear on the toclbar along with the golf ball icon.

With Mozilla Firefox the login information can be set to populate the login boxes so it won't need entering each
time the site is accessed. After the login information is entered a pop up above the login box. Select the option to
Remember. This must be done at the first login or it may not ask again

Path: span
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https://www.google.com/accounts

Here is the template used above that can be customtbesh typed into the contenarea Warning: if copiednd
pasted intoCreate Emajlit may distortmaking itdifficult for email recipients to read.

We are pleased to announce that tt®URGolf Grouphas a new website that will keep everyone informed on
Group events and will greatly increase member convenience. The website address is:
http:// YOURyolfgroupmanager.com/

Your account to access the site will be your email address angbts®vord golf
Email:you@mail.com
Password: golf

Once you have logged in please go to ¥elcomedrop down arrow at the top ashchange your password,
update all information in your personal ditle and add a picture from your computer for tiember Gallery
Members are encourage to view the Members Website Tour video tutorial in the Help area.

Quick Tip to Shortcut website access and save login informatiab browsers such as Mozilla Firefox will allow th
s6SoaAirisS G2 oS alr @SR 2y (GKS {(G22fto0FNJlFa ¢Stf (GKS dzaSNJ

I S NB Q:3ccesgair websiteand selecBookmarks/ Bookmarkhis page Enter a shorName for the site and under
FolderselectBookmarks Toolbar Ths name willnow appear on the toolbar along witthe GGMicon.

Withsome web browserd KS f 23Ay Ay F2NXI GA2y Oly 0S8 &aSa G2 L2 Lz |
the siteis accessed. After the login information is entered a pop up above the login box. Select the o@Emdémber This

must be done at the first login or it may not ask again.

&

e
yIYS

on golfgroupmanager.com? l Remember } ’ Never for This Site ] [ Not Now ‘ <

Log In Now

Please enter your email address and password below to log into Golf Group Manager.

Email Address | demo@demo.com

Password o000

Log In Now
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Manage Applicants

Members/Manage Applicants

A list of all applicants and the date that they applied stnewnin chronological order.To view the details of the
F LILIX AOF A2y Ot A0l GKS LW AOIYyGQa ylIYSo

Manage Applicants (6)

Name Phone Application Date
_‘. Jones, Barney Jan 15,2011 v @ xR
& Sox,Bobby Jan 25, 2011 v @ %
_‘. Smith, WGtest Feb 12, 2011 @ X

ToApprovethe member click the green check mark. An er(asl displayed belowyill be sent to that member
providing the website URL and their log in information and password. This data will also populstenther
Profile form for this new member

Your Appllcatlon Has Been Approved TODenya member use the red minus
icon.

Congratulations! Your application to join Demo Golf Group has been
approved. You may now log in with the details below.
ToRemovean applicant use the red X.

Thank you for applying to our golf group. Your application to has been approved.
Please log in with:

E il: t oo (i il .
Password: golf Note: Emails are only generated for
We strongly suggest you change your password after signing in for the first time. approvals

& Click here to visit our site and log in.
If_lhis link doesnt work, copy and paste the following into your browser:

(] hitp:demo. golfaroupmanagercom

New Member Application Form

Members/Manage Member Profile

TheNew Member Applicatiorform shares this area with thielember Profile This dual purpose form allows data
from the application to transfeover to theMember Profileonce accepted as a member. In addition to the 11
automatic fields which are standard, custom fields can be added with the option to appear on one or both of the
forms

To view the newMember Applicationform, log out and accessfrom the public page.
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TheResults Moduleh & | O2 YLINBKSYy aA @S (22t SgAGK OdaAadG2YAT |

requirements for recording scores and tracking statistitsis module has 3 components:

1. Results Columset up,
2. Results Sheeand
3. Game Tracker

Result Columns

Scoring/Manage Result Columns

TheResults Modug provides the tools for each Group to customize Game Trackespreadsheeto meet their
specific needs.

Manage Result Columns Create Column

Column Name Include In Total

Gross Mo VA
Hep N VA
Met Mo £ R
Main Game Yes 7 R
Side Game Yes s R

In Manage Results Columral the preset and customizedolumns are displayedit also indicatedf each column
valueisincluded in theTotal, plus theEditand Deleteicons.

The columns are listed in the order that thegre created and this is how thevill appear (left to right) ilGame
Tracker Golf Group Manager has pset columngsross Handicapand Net which cannot be edited or removed.
Groups can add a limitless number of columns to display results and track scores all with the option to include
their values in thelotal.
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Create Result Columns

The first step in setting up thResults Modulds to Create Column$or the Game Trackespreadsheet.

Before ceatingany olumns it s important to plan the order for them to be displayed. The first column created

will appear beside th&let column inGame Trackeand subsequent columnaill be addedto the right. Once

created the order of the columns cannot be moved; they will need to be deleted to reset the ditesn

columns are deleted all data entered is lost.
|

Our Group | ¥ Events ¥ Scoring | ¥ Members

Home | Scoring [ Manage Result Columns / Create Column

Create Column

Enter the name of the column that you would like to add to your results sheets.

Column Mame

[l Yes, include amounts entered here in the Total Column® sum.

Save Column

To create result columns go td&Scoring/Manage Result Columns/Create Column

Column NameEnter the name
Total Column-Check the box if the value entered in that column should be included
Save- wait for the green cue

To view the result columngreated open Scoring/Game Tracker
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Result Sheet

Entering Scores into Resul&heets

Events/Manage Events/View/Edit Results

When the cutoff for an event sigrup is reached th&iew/Edit Results
that have signed up and haveceptedstatus are listed in alphabetical order on tResults Sheet
Waiting list players are not. There is the option to print a blank results sheet for manual entries.

%?“lf GTQ,HR: Jan 02, 2011 - Par Points - Back To Events Manage Events Enter / Change Results Export Spreadsheet Print Blank

icon is displayed. All players

Par Points Mar 10, 2011
Player Name Gross Hep Net Main Game Side Game Birdies Chip-ins Sandies Total
1. Demo Account 0 10 -10 0 0 0 0 0 0
2. Befty Bean 0 50 -50 0 0 0 0 0 0
3. Ray Carter 0 15 -15 0 0 0 0 0 0
4. Julia Child 0 30 -30 0 0 0 0 0 0

When the game is complete, update the player list by adding and removing pkyenss/Manage

Events/View/Edit Playerso reflect only those that paitipated in the event. This is an important step as the
names listed on th&®esults Sheeare from the sigrup list and updating is needed to take into account player

additions or cancellations.

AResults Sheewvill not be available for entering scores if theack Statistic®ption was not selected when this
event's category was set ufd.o change the setting for all events contained in this category daetmage Event

Categories.

To enter the scores into thResuls Sheetgo to: Events/Manage Events/View/Edit Results the form that
opens selecEnter/Change Resulti® the toolbar. Enter data andave This sheet can be updated as needed,;

there are no time constraintslt can also be printed and exported to a spreadsheet program.

TheGross HandicapandNet columns are standard in @esults Sheets¢ KS K| yRAOF LJ f A4 SR
Personal Profile It can be edited in th&esults Sheebut it will not causehe handicap in théersonal Profildo
change Once the results sheet is saved the handicap will be fixed and can only be changed by an Admin editing

the sheet.

Totals for the column and row entries are connected to how the column was originally seMagmage Results
Columns This setting can be edited to include/exclude the data in that column from being totalled.
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wSadzZ Ga FNBE I NOKAGSR S| OK A& thdt wadsgtupanOarShupMghage &Bup W{ S| a2y
Settings As shown below the dropdown list contains the seasons when results were recorded.

Current LU Apr 02, 2011 - Captain vs Vice Capts ~ Manage Events Enter / Change Results Print Blank

2010 to 2011
2008 to 2010
2008 to 2009

-aptain vs Vice Captain Match Apr 02, 2011

Game Tracker

Game Trackelocated under theScoringbutton, is part of theResults Module.When open, it displaythe
columns created ilscoring/Manage Result Columns/Create Colunamsgla table of results based on entries
made inEvents/Manage EventsView/Edit Resultdollowing each event.

There are thre€&same Trackeviews available:

My Game Trackeshows each member their scoring record including the number of events participated in,
the gross, handicap and net plus other results shown irctiromcolumns set up by your groug.otal
shows the sum from each row and column.

DEMO ACCOUNT'S

Game Tracker Dec 01, 2010 - Nov 30, 2011
Events (6 Played) Gross Handicap | Net Main Game Side Game Birdies Chip-ins Sandies Total
Jan 02, 2011 - Par Points 85 10 75 0 1 0 1 0 2
Jan 05, 2011 - Low Net 90 10 a0 0 0 0 0 0 0
Jan 22, 2011 - Best Ball 79 10 69 0 1 2 0 0 3
Jan 27. 2011 - Par Points 88 10 78 1 0 0 0 0 1
Feb 28, 2011 - Greens in Regulation 82 10 72 1 0 2 0 0 3
Mar 03, 2011 - March Scramble 0 10 -10 0 0 0 0 0 0
Total 2 2 4 1 0 E:

9PSNE2YSQa DIWYiBeTataNNEB] SFINNB Y S+ OK Y S Y0 SN Jo viey Rk B A Rdzl f
FdzZf £ aO02NA Y3 NBO2 NR I Makihghtt@slganrickeliaafabler iér dlionfeiNgars to vidisY S ®
an option set by your Group AdmimManage Group Settings
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EVERYOMNE'S
Game Tracker Dec 01, 2010 - Nov 30, 2011
MName Played Main Game Side Game Birdies Chip-ins Sandies Total

Demo Account 6 2 2 4 1 0 9
Shawn Adrian ] 1 0 0 1 0 2
Wako Anders 11 1 3 1 1 0 b
Betty Bean 15 4 3 2 1 1 11
Blake Carter 9 0 0 2 0 0 2
Gillian Carter o] 0 0 0 0 0 0

Season Summary Game Trackists all of the games completed to date and provides stats on a per
gameevent basis. This spreadsheet is available only to those with Admin privildgeso provide statistical

summaries that can be valuable for season evaluations and in planning the next season.

SEASON SUMMARY

Game Tracker

Dec 01, 2010 - Nov 30, 2011

Event Name Players Main Game Side Game Birdies Chip-ins Sandies Total
Jan 02, 2011 - Par Points 12 8 4 4 0 22
Jan 05, 2011 - Low Net 9 6 3 1 0 12
Jan 08, 2011 - Low Net-Tee Sheet 12 6 4 6 4 23
Jan 10, 2011 - Saturday Game 9 4 2 2 2 15
Jan 22, 2011 - Best Ball 4 3 4 0 0 12
Jan 22, 2011 - Winter Tournament 25 0 0 0 0 0
Jan 26, 2011 - Midweek Game 9 0 0 0 0 0
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TheFast Drawmodule is a tool to create handicappedyerse handicapgandom or manual draws here is also
the option to createa tee sheet sigrup where players can enter their names directly into a tee time grid.

Draws can be rereated numerous times; set for a shotgun or consecutive tee time starts; players added, moved
and removed; tee times, notes and guests added; and saved then emailed to members; and once the draw has
been finalized it can bBublishedPosted where it will appear ilPostedDraws

Fast Drawis located inrMlanage EventsTo open click on the blue icc ™ peside the event.

Email Notification

This feature irFast Drawenables groups to email out theign up list and theurrent d-aw to AllMembers, only
those members that signed up and to the Pro SHogents/Manage Events/Email Notification

SendTo

Event Email
members

1 Signed Up Playenshen checked will go only to
those players that have signed tgr the event

Choose the recipients and the attachments to send. Emails sent from here will be stored
in Manage Emails.

Send To I All Members ¥ Signed Up Players [C] Pro Shop

address of the Pro Shop listedManage Group
Settings

Subject

cc

Enter only one CC email address above.

Message Subject type in the subject of the email

CCoption to send to email to one other person

Messageype in emaiimessage

] Draw [ Signed Up List
Attach 9 p

il T

Attach option to include in the email thBraw and/or the
Sign up List

Sendemail is sent and the green cue will confirm

Emails sent from here astoredin the Manage Emailsirea.
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Creat Draws

Sign up List Draw

Fast Drawis located irEvents/Manage Events/Fast DrawwWhen the cutoff date is reached for an everdnd

players have signed ufhe Fast Draw *“ icon turns blue and the names of the playersthe sigrup list that
KI g80®LIGSR W adl Gdza I NB FastRiadcerrall Théwattirfy Bst n@@ekreSnBt. Ay 2 (0 KS

If the event was set to beldandicapped Evelt (G KS LJ | @ SNRa Ky y&WNOOLS oAt dSakKrRS
name. If more players a@dded, the handicap from theRersonalProfile will be used. If théraw Typeis

changed from how it was set up originally to a handicap draw, all handidigmpulate fromeachLJt | @ S N &
PersonalProfile.

SelectMake Drawto move the players from the corral into the draw. If there are more players than tee times
available new tee times will be automatically added.

Fast Draw - Low Net - Mar 19, 2011

Draw Type HﬂndicapEI Order CunsecutiveEl Start 1DE| :DDE AMEI Interval | 10 Min El Players/Time 4E| m

Players Corral (drag players from here to tee times) Add Member - Add Guest
Draw (Tee Time Sign Up) Add Tee Time
NOTES:
10:00 AM (0) Cliff Wing... (0) Kim Ziad (10) Demo Accou... (17) Wendy Rogu...
NOTES:
10:10 AM {18) Yvonne Tur... (25) Dylan Scot... (50) Betty Bean

Publish Draw

Tee Sheet Draw

Fast Drawis located irManage Events.TheFast Drawicon for aTee Sheesignup is blue % from thedate it
was createduntil the cutoff time. It also showsn PostedDrawsfrom when it is available for sign up until the
event is over.To finalize the dravafter the sign up cubff has been reachedgelectPostDraw.
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Add and Remove Players (Fast Draw)
a. InFast Drawplayers can be added individually througtld Memberor removed by selecting theed X
beside their names once they are moved to the corral
b. For aTee Sheet Sign uphen the Admin adds players to a tee sheet event, their names are placed into
the Players Corraandnot directly into tee times The Admin will need to accdsast Drawfrom Manage
Eventsand move the players into tee times.

Navigak in Fast Draw

Fast Drawis very flexible and allows the draw to beaeeated as often as needed.he parameters foDraw
Type Order, Start, Interval and Players/Timewere set when the event was created but candbangedor List
Sign Up Evenwnly inFast Draw

To change the start or interval time for Tee Sheet Sign Up Events €dlange Start or Interval Tee Tinrethe
header of the Draw box. TH¥ayerg Tee timecannot be changed at this point. If necessary, copy the players
names/tee times then delete thisvent and create a new one

Fast Draw - Par Points - Mar 10, 2011

Draw Type | Random El Order CunsecutiveEl Start 1DE| :DDEl AMEl Interval | 9 Min El Players/Time 4E| Make Draw

Draw Type There are 4 different choices
Randomc will place players in the draw in random order
Manual ¢ players are placed into the draw i.e. dragged and dropped from the corral into tee time slots
Handicapg players are placed in the draw with the lowest handicap first
Reverse Handicag players are placed in the draw with the highest handicap first

Order. Choice of shotgun start where there is one tee time set or consecutive tee. tioea shotgun startie

hole numbers can be entered in tiNotesarea beside each foursome

Start- enter the first tee time or the shotgun start time

Interval ¢ this is the space of time between each tee time

Player¢ Timec indicate the number of players there will be for edel time

Make Drawwill move the players from the corral into the draw. When this button is selected notes and guests

Players Corral (drag players from here to tee times) Add Member - Add Guest
Annabelle . x Demo Account Ron Morris Ray Carer Bev Davidson Chris Golfer
Linda Inglis Samuel Cleme... Drew Morris Betty Bean Julia Child
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To addin more playersselectAdd Member and choose from the drop down lisBlayers on the waiting list will
appearat the top in the order that they signed uf playersare addedo a Handicapped Draw, the handicap
from the Personal Profilewill be includedTo add a guest seleétdd Guestand write the name in th@op-up. The

3 dzS aain@willappearin italics in the corralNote: Guests cannot be added if there are players on the Waiting
list. If the Make Drawbutton is selected after a guestik been entered the guest wilelremoved.

Players Corral (drag players from here to tee times) Add Member - Add Guest
Cam Fry X annabelle .. X DemoAccount Ron Marris Ray Carter Bev Davidson
Chris Guolfer Linda Inglis Samuel Cleme... Drew Marris Betty Bean Julia Child

Move Players; drag and drop into any empty tee time slots. Or move them into the corral by using the red X and
place later

Remove PlayersTo permanently remove them select theed Xby their name while they are in the corral
When players areemoved the first person on the waiting list will automatically move into the corral.

Add/Remove Notegnotes can be added that
Add / Edit Notes will show in he draw when it is saved. To
remove a note click on the note, delete the
contents from the popup and save.

Enter some notes below for the this tee time. These will show up on the draw sheet

10:00 AM Notes
If the Make Drawbutton is selected after a note

has been entered the note will be removed. If .
tee time is removed the note will be removed ¢
well.

Add/Remove tee timesselectAdd Tee TimesTo remove use thBed Xon the left of the tee time you wish to
remove. If players are in the tee time that is removedytwill return to the corral

To move all players out of the Draw and into the corral sdlgaiv Type/Manualand Make Draw

The saved draw can be sent to memband the Pro Shop through tismail Notification feature in Manage
Events

Posted Drawswhen Post Drawis selected the draw will appear undeostedDrawsin the Homepage Even
after a draw is published it can be recreated and when saved it will replace the previously posted one.
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ARingerBoardh &  O2YLWAf I GA2Y 2F | LI IF&SNRa o0Sad aINRaa ao02NE
interactive and allows players to enter their own scores and view scores from other players. There can be several
different Ringer Boards active throughout theasen.

G lf Group COLITR inter Ringer Board - Withdraw Ringer Board m Export Spreadsheet m
mANAGRY

Winter Ringer Board Jan 01, 2011 - Mar 31, 2011

A Ringer Board is a compilation of a member's best gross score on each hole. The total column will show N/A if a score is missing on any
hole. Other players score data can be viewed by holding the mouse arrow over the hole score. To update or enter a score into the Ringer
Board, select EDIT from the upper right bar. In the page that opens use the EDIT option on each hole to make changes. The score, playing
partner's name, and the date of the competition must all be entered before the change can be saved.

Hole 1 2 3 4 5 5 7 8 9 10 11 12 13 14 15 16 17 18 Total
Demo Account 3 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 MAA
Betty Bean 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 MAA
Terry Curtis 3 d 6 5 5 d 3 6 5 4 2 6 6 3 5 d 6 4 81
Bev Davidson 0 d 2 0 4 d 4 6 5 4 0 0 0 0 0 0 0 0 MAA
Chris Golfer 5 0 3 4 0 5 0 4 0 0 0 0 0 0 0 0 0 0 MAA
Linda Inglis 3 3 0 6 0 0 5 0 5 0 0 0 0 0 0 0 0 0 MAA

Join Ringer Board
Scoring/Ringer Board

The toolbarat the topis the control centre foRinger Board

Show: contains all theRinger Boardsreated during the season. Use the drop down to sedel@hger Boardto enterscores
Homereturns to theHomepage

Attend /Withdraw This is a toggle switch to enter or cancel out of Rirger BoardIf a playeWwithdraws and then decides
later to Attend, the previously entered scores are automaticalhergered. When the end date is reachatie
Attend/Withdraw and Editbuttons disappear

Edit Select to enter or update scores
ExportThis sheet can be exported to a spreadsheet program such as Excel

Print The sheet can be printed onto letter sized paper(s)
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Manage Ringer Boards
Scoring/Manage Ringer Board

Name Start End
Winter Ringer Board Jan 01, 2011 Mar 31, 2011 B 7 xR
Winter Handicaps over 21 Feb 01, 2011 Mar 31, 2011 B 7 ®
Winter Handicaps 21 and under Feb 01, 2011 Mar 31, 2011 E ,/ ®

Manage Ringer Boardsontains information on all of thRinger Boardéncludingstart/end dates. There are options tedit
Scored LJ | & S NI Editth©RiNgd BoartsaftiRgs. It can also be removedRed Y after a warning.

Edit Scores On the table that opens click on the score to be edited, complete all fieldSane
Edit¢ the name and dates can be edited aBdve

Deletec select the red X. A warning will appear before the deletion is completed

Create a Ringer Board
Scoring/Manage Ringer Board/Create Ringer Board
Title - enter the name of theRinger Board
Create Ringer Board
Descriptiong the content showing are the instructions
for the players to sign up and enter scores. This aree
Title | Spring Ringer Board can be deleted, edited and have additional content
added.

Create a Ringer Board title and set the Start and End dates.

Description | A Ringer Board is a compilation of a member's best gross score =«
on each hole. The total column will show N/A if a score is I
missing on any hole. Other player's score data can be viewed by | Sart/End Datec SeleCt from th&alendar
holding the mouse arrow over the hole score. To update or enter |~
a score into the Ringer Board, select EDIT from the upper right .
bar. In the page that opens use the EDIT option on each holeto Save- wait for the green cue

make changes. The score, playing partner name, and the date of _

thn mmmanntidice mneed all ha aedacad bafors tha abhanas anan b

—_ AllRinger Boardsippear in theShowdrop down list in
Start Date 2011-04-02 . .
Scoring/Ringer Board.

End Date 2011-06-30

Save Ringer Board @

The events that appear in the drop down list when entefRigger Boardscoresare set inEvent/Manage Event
Categories When theTrack Statistichbox is checked all events in that category and the other categories where
the box has been checked, will appear in the drop down list.
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ThePhoto Galleryaccess is located in the side column of H@mepage. It contains a collection of albums each with an array
of pictures with mouse over captions. Photos located here are uploaded by a Group Agieimphoto can be downloaded

after it isdouble clickedand opened to the original size.

Manage Photos

Here isthe list of current albums with options to edit or removEditopens the album where it can be renamed, more

photos added, as well dates and captions to each picture by E&slitg

Manage Photos

Photo Album Name

Add Photos

Springtime
2010 Trophy Winners
2010 Palm Springs Group Getaway

2010 Winners

CreateAlbum and AddPhotos

Admin/Manage Photos/Add Photos
Add Photos

Zreate an album and upload photos.

Album Create New Album.._. E|

Album Name

Photos Current runtime: html5
First click Select Photos and then click Upload.

Once photos are all uploaded 100%, click Save Album below.

Note: Make sure photos are oriented prior to uploading.

Save Album

NNINTN
X X x x

Album ¢ Create a new album athoose an album to add
photos to

Album Nameg give a title/name to the album

To add photos clicBelect Photosind Browse Choose
photos singly or in multiples. Make sure photos are
oriented correctly when selecting. Once selectpdotos
are displayedn the field besidd’hotos

NOTEMozillaFirefox versions 8.01 and 9.01 do metommodate
uploadsuploadingat this time. Usénternet Exploreto perform this task

Upload-when all photos have been selected. Wait for eal
photo to reach 100%

Save Alburrand wait for the green cue

Albums are displayed in the order that they are created so the most recently created albums will be at the begiRhiotp of

Gallery.
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Edit Albums and Ad@ates/Captions

WhenEditis selected fronrAdmin/Manage Photosa page opens where more photos can be added. Existing photos can have
dates and descriptions added by selecting Huiticon at the side of each picture.

ToRenamethe album, add captions and dates, choose Huiticon inManage Photos.

Home [ Administration [/ Manage Photos [ Manage Album: 2010 Palm Springs Group Getaway Go Back Home
Manage Album: 2010 Palm Springs Group Getaway Add Photos
Photo Description Date Taken
- Hale #6 Indian Wells 2008-09-27 / x

|
“ Hole #8 Indian Wells 2008-08-27 / ®

Back to Dashboard
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Manage Billing

Located under thé&dmin button is theManage Billingarea. On the left i shows the website namé&JRLand
Cancel Group link&InderBilling, the trial lengthis listed for those trying out the website, and two areas to set up
billing detals and to redeem a coupon

G.]fgroup Bill's Extensive Test 5! ! Welcome, Linda Irwin | 11 Days Left | Logot
Our Group Need Help?
Home / Administration / Manage Billing Go Back Homu
Website Billing
Bill's Extensive Test Free Trial Mode with 11 Days Remaining
lt.golfgroupmanager.com Free trial ends Mar 31, 2012
Cancel Group Set Up Billing Details | Redeem Coupon

g
T eem

Manage Modules

In the Manage Modulesarea he green checkmarikdicates themodules currentlybeingsubscribed to.Modules
not subscribed teshow a grey checkmarklo add or remove a module clitle Add or Removebuttons. As you
see the amounbilled will also changas different modules are added or removed

Manage Modules

Installed? Module Monthly Cost

Basic Website

This is the basic Golf Group Manager senice. It includes your web sites, accounts,
6 and event management.

Learn More

$25.00

Photo Gallery

Share photos with the group. Allows administrators to upload photos and create

albums. Also creates a members photo directory page. @
Learn More

Results

This allows administrators to keep track of members results for events and view G
| $5.00
reports over time.

Learn More
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7 days prior to the end ahe trial perioda bannemwill display acrosthe top of the page advising the number of
days remaining in the trialAt this point the billing details must be set apthe site will be canceled.

A Your free trial expires in 6 days. Please click here to update your billing details.

GO]fGroup MMWC gﬂ Welcome,

m Our Group L %3 ; Admin

Access thailling areaand selectSet Up Billing Details

Billing

Free Trial Mede with 6 Days Remaining
Free trial ends Apr 2, 2012

Set Up Billing Details | Eedeem Coupon

N uul

A form will operthat will need to be completed anghen saved the red banner willsappear. The credit card
will be debitedat the end of the trial period for the upcoming montihformation on the amount to be billed and
the date that it will be debited will show.

Home Qur Group Events Scoring Members Admin ¥ Need Help? i
Home | Administration | Manage Billing Go Back Home
Website Billing
Linda Test 1 $25.00 on the 31st of every month
lindatest1.golfgroupmanager.com Change this by adding / removing modules, then click Update

Cancel Group Subscription below.

Update Credit Card | Redeem Coupon

Credit Card information
The credit card is debiteghonthly on the date indicated and PayPal sends an emdiiéccardholder advising
them of thetransaction amount Credit card information is storel S O dzNBS f & 2 y arid kah bnly beQ &
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accessed bthe credit card holder Golf Group Manager has no access to these credit card numibées.
payment areds secureandencrypted
Changing/UpdatingCredit Cad Information

Cards can be easily updd and replaced with new cards. The naamethe creditcardis displayedalong with the
last few number®f the credit card that was registered.

Billing
$42.00 on the 31st of every month.

ON maa v e = card eﬂdiﬂg in 173
Change this by adding / removing modules below.

Update Credit Card | Redeem Coupon

s =

)

WEEIE

CouponRedemption
If you haveaeceived a coupon it can be emésl into the Redeem Coupon are#hen selected a pepp box will
appearandthe code can be enteredCoupon codes are case sensitive.

Redeem Coupon

Enter your coupon code to redeem your discount.

Enter Coupon Code

FTRTTTYTRTPRTTTTPRITITh

When a coupon is being utilized it will show ttiscountedamount and date of expirin the Billing area
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Billing
$0.00 on the 28th of every month.
Change this by adding / removing modules below.

Free
100% Discount (until Feb 28, 2013) | Remove Coupon

- [EpAEl
-_- ITIR.IFIIIT i £ E

Cancel Group
When a group has been cancelled or the trial expired the following banner will. show

A This group web site has been canceled. Please contact us to re-activate it

GolfGroup .

By clicking on th@leag contact us to reactivate itline an email will be gaarated to the GGM support team.
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